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Prior to the working a purchase order you must source the original requisition.

 Login 
 

1. Login into the PeopleSoft system and prepare to change your password. 

   
   

 

 Changing Password 

 

2. Changing your password. 
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Step 1: Login 
 

��Launch the PeopleSoft Signon from the Novel Application launcher. 

o Connection type “Oracle” (Defaulted) 

o Database Name “FMSPRD” (Defaulted) 

o Enter your login name. (UPPERCASE only) 

o Password is your login name (lowercase only) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

��Click “Set Password” 
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2. Changing Password 
 
 

You will access the “Set Password” panel. 

 

 

  

 

 

 

 

Type in your new password and confirm your password and click “OK” 

 

The system will now continue. 
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